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SPECIFIC ATION FOR CLEANIN G SERVICES - DARALA SERVICE OFFICE FOR THE PERIOD OF FOUR (04)
MONTHS.

1. BACKGROUND
1.1. The Department of Social Dev elopment wishes to appoint a Servic e Provider to render cleaning and garden

services at Darala Service Office for a period of Four (04) months. Thecleaning and garden serv ices mustbe
in terms of section 8 (1) of the Occ upational Health and Safety Act & Regulations, 85 of 1993 which states
that” ev ery employ er shall prov ide and maintain as far as possible as is reasonable practcable, a work ing
env ironment that is safe and without risk to the health of its employ ees”. Fur ther compliance with the National
Env ironmental Management: Waste Act, 59 of 2008 Chapter 4, Part Section 16 (1), gener al duty in respect of
waste management, and Part 5, Section 21, generalrequr ements for storage of waste, must be adhered
to.

1.2. 1t is essential that the Department contracts cleaning and garden services from experienc ed prospec tv e
bidder s that have capacity and abilty to provide a high-quality service.

The emphasis is therefore to procure service provider with cleaners that have no less than three (03)months
cleaning experience within an office environment.

2. SCOPE OF WORK:

2.1 The succ essf ul bidder must r ender cleaning and gar den services for the whole offic e site by pr oviding staff,
cleaning equipment, ¢ leaning mater ial, gar den equipment, pr otec tv e ¢ lothing and c leaning of gov er nment

vehicles. Expected deliver ables and outputs are indicated in Annex ure A
2.2 The Site consists of:

2.2.1  Common areas which include offices, passages, hboardroom s, Kiichenette, garden, adjacent
pavements, parking areas and garages.
222 Designated areas as contained in the table below:

(Please verify the square meters and complete the Pricing Schedule as per atiached  Annexure B)

ArealService  Office Number ofStaff and Square  Meters Gardening Toilets | Kiichen| Vehicles
others Services
M | F
Darala Service Office
15 300m? Applicable | 1 | 11 !

2.3 Equipment, materials and consumables

All necessary equipment and materials (Including Toilet Paper) forthe successful execution of the abovecleaning
to be provided for by the supplier, which will include inter alia:

+  Vacuum cleaners

* Polishers (Tile & Floor)

Brooms (Soft & Hard)

Mops

Buckets

Protective Gear (Gloves, Aprons, Masks & Sanitizers)
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v Dish cloths, swabs, feather dusters and yellow dusters

v Al necessary chemicals and cleaning detergen s (eg. Dishwashing liquid, Floor polish, Fumiture polish,
Handy Andy, Domestos, Deo blocks, pine gel, hand soap, handy andy, bleach etc.)

v Al disinfection chemicals to saniize all offices and common areas (door handles, desks and kichenareas)

Necessary sign boards e.g. wet floor and or slippery etc.

Carwash wax plus cloths & dashboard sprays

Air Fresheners & Odorless — Dooms

Refuse bags for office and outside dust bins

NB: Allequipmentis always tobe keptinafullyfunctionalandsafecondifonandtocomply with alapplicable
regulations.

2.3 Supply and Delivery of Toilet Papers

v 2ply toilet p per SABS approved
v doilet papers per official per mont (L roll per week)

24 Installation and Maintenance

v Automated air fresheners for all foilets

*Hand soap dispensers and hand soaps for all toilets

v Paper towel dispensers and paper towel rolls for all toilets
+ Sanitary bins/SHE hins inall Female toilets

2.5 Uniform Clothing

The service providersh all always ensure thatall cleaning staff is neatly clothed in uniforms (with thenameof the
co mpany prin ted th ereon & name tags) with necess ary person al protective equipmentwhich shal include butnot
limited to headg ear, gloves and masks.

26 Cleaning Staff

The Departm ent does not have perman ent y appoin ted cleanin g person n el , e Service Provider must provide
cleaning personn el. Please note that salaries of the employees must be equal toor in excess ofthe determin ati ons
on Minimum Wage issued annuall'y by the Departm en't of Labour.

3. CONTRACT PERIOD

Th econ tract peri od will be f or Fou r (04) mon ths. A Servi ce Lev el Agre e men twill be sign e d betw een th e su ccessfu |
Service Provider andthe Department Thecommence ment date willbe mutuallyagreed upon with th e su ccessful

Service Provider.

4. PRICING

a) Bidders mustsubmitquotationswhichincludeallthecostsforthecom pletionoftheservice byfullycom pleting
and signin g the attach ed pricing schedul e.

b) Prices must be inclusive of VAT. If n ot confirmed, e D epartmen t will assu me th at th e price qu oted i sinclusive of
VAT. The D epartment does not pay VAT to service providers that are not registered with SAR S as VAT ven dors.
Itis compulsory for bidders with taxabl e suppliers exceedingR1,000,000.00 (excluding VAT) in al2monh
period to register for VAT.
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5 PAYMENT

5.1 The successful bidder —will bil the Departm ent monthly aftr services have been rendered.

5.2 Th e D epartmen t pays wi thin thirty (30) days after su bmissi on of an invoice,itis th eref ore essentialf or th e bi dder to
have enough fund or payment of salaries of theemployees. Please notethat salaries of employees mu st be equ al
to in excess of the determi nations on Minimu m wage issued annually by the Departm ent of Labou r

5.3 Thesu ccessful bi dderwillb e paidwithin 30days ofsub missionofaco mprehensive originainvoice asperthe
Public Finance Man agem ent Act 1999.

5.4 The montly imoice must indicate the month  and year of the sewce and mut Al incude the followin g:

«  Banking details of the company;

« Vat number (If applicable);

* Invoice number;

«  Order number;

* Invoice date;

«  Description of the service (Same as order  description);

 Invoice must be stamped or signed.

* Invoice amount must not exceed the amount entailed by the SLA.

5.5 Attached to the monthly invoice must be that month's cleaning and gardening site report signed by the
C entrefoffice Man agerandcopy of the payroll for the same month as the invoice, confirming that the bidders
empl oyees have been paid. Failure to su bmit th ese two docu ments with th einvoice will result in th en on-payment
of the invoice for that month.

5.6 Th emon thly invoi ce is to be su b mitte dnotlaterth an 7th of each mon th to th e District Office f or processin g of th e
monthly invoice.

6. PENALT IES

6.1 The Department shall without prejudice to any of its rights be entitied to impose penalties on the service provider in
the following circumstances:
« Any non-perf orm an ce or under-perf orm ance; Five (5) percent of the monthl y invoice wil be dedu cte d for
every item that constitutes non-complian ce as contained in this specificati on documen tincluding annexure
A This will be resticted up to a maximu m of 20% of a monthly invoice where the items are more than one
(1).

< Apro rata amount of the price per cleaner per month where a cleaner was not on duty for a dayor more.

7. MONITORING AND EVALUATION

71 The performan ce of the successful wil be monitored daly by the end user.
72 Evaluation of functons performed wil be conducted through the assessmen t of the monthly report.
73 Penalfies wil be implemented for detected non-perform ance or under-perf orm ance as per clause 6.
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. COMPULSORY BRIEFING SESSION

There will be NObriefing  session for this advertisem ent

9.

COMPULSORY SITE VISIT

« Al Service Provi ders must visit the sites and verify the size of offices to be clean ed before submi tti ng the
quotation and quote accordingly.

« Asite inspection certificate is attached to the specification as Annexure D and must be completed and stamped
by the Head of the Instituti on/office and signed after being admi nistered.

Site Visits WILL NOT be permitted on the day of closure of the RFQ.

10. SPECIAL  CONDIT IONS

10.1 Products and industrial equipment supplied and utilized must be SABS approved.

10.2 Toilet paper must be 2ply and SABS approved.

10.3 The successful hidder —must be registered in the Central Supplier Database (CSD). If not registered, Supplier

must ensure that they are registered before submissi on of this bid. Supplier regis taion may b perform e d on
e Natonal Treasury  website www.reasury.gov.za. The Departmen t wil notaward a conract fo ahbidder that
is not registered on the CSD.

10.4 Fully completed and signed bid documen ts (SBD4, SBD6,1) including all annexures (B, C, D & E).

10.5 The Departmen treserves the right not to appoint a sewvice provider with two or more similarcontracts

running concurren tly within the Departm en't.

10.7 The successful bidder must submit;

«  Aleter of Good Standin g from the Departm en t of Labou r to confirm that the bidder is registere d for the
Workmen' s Compen sati on within fourteen (14) days of acceptan ce of tis bidor Courtesy leler from
Departmen t of Labour confirming that the Bidder has applied for registrati on within fourteen (14) days of
acceptance of this bid.

« Aleter of good standin g from Departm ent of Labour fo confirm that the bidder is paying the
Unemployment Insurance Fund within fourteen (14) days of acceptance of this bid or Courtesy letter from
Departmen t of Labour confirming that the Bidder has applied for registrati on within fourteen (14) days of
acceptance of this bid.

10.8Acceptan ce of this bidis su bjecttoth econ dition th at both th e con tractin gfirman dits person n el providin gth e

service must be cl eared by th e appropriate auth orities to the |evel of C ONFID EN TIAL/SECR ET/TOP SEC RET.
Obtainin g a posi tverecommendationis theresponsihility of thecon tracing firmconcerned. If the principal
contractor appoints a subcontractor, the same provisions and measures will apply to the subcontractor.
Acceptance of the bid is also subject to the condition that the contractor will implement all such security
measure s as the safe perform ance of thecon tract may require.

10.9Th at procure men tof all protective cl othin g an d ge arforth e clean ersis to be procured fro m su ppli erswi thin th e

Eastern Cape. Provincial Treasury (PT) and Department of Economic Development En viron men tal Affairs and
Tou rism (D ED EAT) will main tain an d provide alist of localy manufactured goods/ commodities. The bidder wil
be expecte d to provi de proof as an d wh en required by the D ep artmen t. Failu re to adh ere, willl ead to th erevi ew
and termination of the contract.

10.10 That 50% of the cleaners must be sourced within the ward (Enoch Mgijima Mun.) where the office is situated.
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11, CONSO RTIUM | JONT ~ VENTURE

It is recognized that bidders may wish to form consortia to provide the Services. A bid, in response o this inviiation to
bid, by a consorti um must compl y with the followin g requirem ents: -

11.1.1 Copy of agreemen t signed by all the members must be submited. One of the members must be nominated
by ohers as authorized fo be te lead memb er and this authori zat on shall be included in the agreem ent
entered into betw een the consortu m members. The lead memb er must be the only autorize d paty fo
make legal statements, commu nicate with the Departmen t and receive instuctons for and on behaf of any
and all the members  of the Consortium;

11.1.2 Bidders must submit copies of the Cental Supplier Database (CSD) registrati on report for all parties.

Y o i 07/11/2024
T Solaié / Date

District Director: Chris Hani District

12. EVALUATIO N CRITEA

The Dbid wil be evaluated in two stages:
«  Preevalu ation criteria,

*  Preferenti al Procurement Policy Framew ork Act 5 of 2000 (PPPFA) Preferenti a Procuremen t Regulation , 2022, as
indicated below:

121 Pre-evaluation criteria

« Copy of signed agreement in the case of Joint Venture /Consortum inaccordance  with condiionssti pul ated
in paragraph  11.1.

* Quotation is only valid when signed by the sewvice provider or with a compan y stamp signed by adirector or
person with authori ty and will be valid for 90 Days.

« Salaries of the employees must be equal to or inexcess of the determin atons on Mnimum  Wageissued
annually by the Departm ent of Labour

« No corection fluid of any kind MUST be used ON PRICE. Incases where cormecti ons are necessary;th ese can
be made by drawin g a line across the incorrect statem en t wring in the corect defails above the same and
subsequ ently endorsi ng the entry with the bidder’ s signatu re.

«  Fully completed and signed SBD4.

«  Fully completed and signed (Annexure B, C & D).

« Proof of experience in the cleaning sevices field in an office envionment  with a mnimum of three
(03) months (copy of signed award letter/ copy of signed contact AND accompan ying leter from the company or
departm ent indicatin g that cleaning services were satisfactory rendered).

NB: Failure to fully comply with the pre-ualification criteria to the satisfaction of the department will lead to the automatic
disqualification of the bid. In loco inspection may be conducte d on short listed Service Providers



122 Evaluation as per PPPFA, Preferential Procurement Regulation 2022,
Bid propos als will be evaluated in accordanc e with the 80/20-preferenc e point system, as contempl ated in the Preferential
Procurem e nt Policy Framework Act (Act5 of 2000). Bids will be evaluated on price and specific goals. Bidders who do not
claim specifi ¢ goals will not quali fy for preferen ce points.

Matrix for evaluation

NO. CRIT ERIA POINT S

1. Price 80

2 Specific Goals 20

2 SPECIFIC GOALS NUMBER OFPOINTS
3 Gender 6

4 No Franchise 2

5 Disability 3

b Locality (Chris Hani District) 6

7 Youth 3

Total Points for Price & Specific Goals 100

« Inorder to obtain preference points for specific goals, bidders must complete SBD 6.1.

«  Locality will be confirmed as follows:
The preferred  address on CSD is the only address to be considered piovded the adoress was updated  onCSD  on date

prior fo the invitati on to bid was publish ed .
If the preferred address on CSD was updated on & date after publicatio n of the inviatio n to bid, then the address
registere d on CIPC will used as the only address to consider for awarding of localiy points.

v Alease agreem ent where ofices are lease ftogether with evidence (Bank statement) that rental hasheen paid
for at least 3 months prior to the incitati on to bid was publish ed .

v Copy of water and lights account from the municipality (Municipal Account, NOT a councillor’s letter)or Eskom
statem ent. The proof of address must be in the nam e of the compa ny.

I case of ajoint venture, the preferred address on CSD wil be considered provided the JVpartner has more
than 30% interests in the JV

13, Bid Policies, procedures & Terms and Conditions-

In addition to those stpulated in any other sections of the bid documen ts, bidders must be especially aware o
the followin g terms and conditi on's:
13.1 Quotations are valid for 90 days
13.2 The Departmen t may, before a bid is adjudicated or atany time during the bidding process, oblige abidder to
substanti ate any claims it may have made inits bid docu ments orto call for any addii on al docu ments or to
make presentation to it.
13.3 A contract may, on reasonable and justfiable grounds, be awarded to a bidder that did not score thehighest

number of points.

13.4  Bids submitted through facsimile, telegrams or e-mails  will not be accepted.
13.5  No bhids wil be considered if submitted after closing time.
13.6  The Departmen t reseves the right to award the bid to more than one bidder, or not to award itat all.
13.7  The Departmen t reserves the right not to appoint a Service Provider with one or more similar contractsrun ning
concurren tly within the Departm ent.
13.8  The Departmen tmay, if necessary, negotiate a market related price in line with the Preferental
Procurement Regulations 2022.



13.9 The Departmen t wil not award a contact fo a bidder whose tax affars are not in order.

13.10 This RFQ is subject to the Preferen i al Procurem en tPolicy Framew ork Act 2000 and the Preferent al
Procurement Regulatons, 2022, the General Conditons of Contract (GCC) and, if applicabl e, any other
legisl ation or speci al conditions of contract.

14, DISCLAIMER

14.1Whist all due care has been faken in connecti on with the preparati on of this Bid, the Departm ent makesn o
representati ons or waranties that the content inthis Bid or any informati on communi cated to or provided to bidders
during the Bidding process s, or will be, accurate, cument or complete. The Departmen t and its officers, employees
and advisors will not be liable with respect to any informati on communi cated which is not accurate, curent or
complete.

14.2 I a bidder finds or reason ably believes it has found any discrepancy, ambi guity, error or inconsistency inthe
Bid or any other information provided by the Departmen t (other than minor clerical matters), te bidder must promptly
notfy Department in wiiting of such discrepancy, ambiguity, emor or inconsistency in order to afford e Department
an opportuni ty to consi der what correcti ve action is necessary (if any).

— 18/11/24

V. Dlova Date
Director: Supply Chain Management




ANNEXURE A
1. EXPECTED DELIVERABLES
111 Spring  Cleaning

Witin the fist week of the contiac, aonce off maor deanup of the Ste isexeced and thereafter aS Sipulated Dbelow. The ey focus aeas for
the once off dean-up will be on:
| Sping deaning of offces, Kichens and  boardioom.
i) Stipping of allold polish fom doors not covered  wih capets ad Bl ons  of nosi p polish and rbbed up to a high gloss
fi) Steam deaning of camels, g incuding  door mats
W) Toilet areas
V) Curains, pelmets and blinds
W) Ve ng of i el
Vi) High pressure  ceaning of exteror  walls, qutiers and down  pipes.
Vil) Puning of trees, shubs and cuting of grass
i) Planing ~and mantaining  of swake repellent  plants aound e peimeter  fencing.
X)  Removal of weeds on paed aeas and spiaying of weed Kller on al pawed areas.
Xi) Cleaning  of windows.
Ni) Al GG wehides ae to be Valet a dat of the conract. Theweafter, twice a week after consutaton vith the
Office Manager.
Xil) Al patifons, diidng walls plasiered and painted  walls and walls coated with a resn-bonded  finish eg. ‘Spectrum’,  shall e
washed.
N Al upholstery blinds and cutains mugt be washed af the oat of the contact and half yeady theeafter depending on the
environment  which could require every three months.
0 Sy ge s md ongm ables  related thereto in allfemale toilets
i) Pode bl ad om0 the following  dispensers:
v Air feshener  (Automated)
v Paper  towel
v Toilet paper
v Liquid hand soap
v Sl damketi ng e
v She Bins
Wi) Al the cispensers —will remain  the propery of the deparment  at the end of the contadt

112 Dalv tasks include:

| Vaowm all ooms vith capets, rugs induding door mats and prowiding caet powder for offices.

) Sweeping of all floors, steps, passages and sairs, ducts and porhes and dusting-off and wiping over witha damp coth of all fumitve,  handals  and
windowsils o that the premises may be maintained thioughout.

0 g ad ol ishing of fumi ture

W) Refuse incuding the contents of refuse bins and wasiepaper baskets shall be removed and e dleaned

Y Dusting and wiping a damp dloth balustiade.

W) Tollets, sinks, showers must be fiee of residues, propery cleaned with anfibactenal detergents daily. Clean all spots on the walls in the ablutions. Tollet pans and
uinals shall be washed and disinfectant  dally.

Vi) Tiles and cellings soffis must be free of sains.

Vil) AIl dity oockery to be collected fom offces and washed twice a day (moming & aftemoon) and neatly sacked to a relevant area.

i) Al plumbing defects be reported So as to report defects in time.

X Telephones must be wiped with coth damped with disinfectant.

N) A omors, ks s, hdel s pshancd dgl sy handles, switches and contol  panels  shall bewiped dean daly with a doth



dampened  with an approved  disinfectant.

Ni) A moowaves  Bes oo oher e cea el appliances  must be dleaned in the offices

il) Al upholstery blinds and cutains wil be kept in a dean condition at all times

XV Spots, mans and sains shall be removed daly. This requirement is applicable to offces, passages, entrance halls, waitng rooms and other
fooms  frequented by saff or public.

) Remowe, Dufect  ad el § she bins.

ey tage

Removal of weeds, on pawed aeas and in Power beds and spraying of weed killer on all pawed aeas in summer,
Cleaning o all windows and glass doors in the buildings and main entrance (where applicable).

Cleaning of goernment GG vehicles induding wash & vacuum, apply tye shing on all four tyes apply dashhoard polisher ingde the
vehicle.

The sthedule of deaning must be agreed with the tansport officer. Polish dashboard and tyes vith SABS

approved  polish suitable for vehicles.

All'wooden fumitwre  shall be polished ~ with an approved ~ wax fumiture ~ polish.

mend ad eendl R oenpe s ol b oet  md el Foeued B ned aeamnc ¢ @ Sel bewped Wb admp b
Rbse-bi ns  and sepaper  basels gl b6 vaded & dkced

viii) o eeelles  gel bt owded ot ool b v ad b amedl e ks np a0 el med b dedl

i)

)
V)
Vi)
vii)
Vi

halei oot S of dakednt sl wpes by be bl e obd
Refilling of air freshener  dispenser

=

Tuice 3 month

Al brass on doors and window frames  hall be polisned with an approved polish twice & month
Deep dleaning of all ablutions indluding floors and wals,

T buder Wl sy b o lddes ad sl dng Aok sodd b cmd ol 0 oomlne A Te Ompal ol b wmd Sky A (KA B o
1993)

The dugingoff of surfaces higher than 2 metres off the floor shall be camed out once & month which shall include liht fiings, Venefian ~blinds, high windowsills, on
fop of cupboards , shelves, efc, and where applicable on top of beams,

Unlastered or rough texured walls that are indined to collect dust hall be duted at least onoe a month, or if required more olten fo maintain a high degree  of
Mabess,  ThS equement & ooy apolable Dofes, pasages, enane bl abdns, vely  owmms  ad ober moms  Rgwented by staff or the public
Clgs sl b died and deamed o kad o anooh o vhen need aigs

Supply of 2 ply toilet paper which s SABS approved throughout the contiact perod, 4 per official per month,

Maintenance  of air towelshlowers by the bidders in each block of ablutions. Supply L1 pack of paper towel pewofidal  per month

The bidder must provide hand liquid soap and hand cream in each block of ablutions

AIl shelves on which files are kept, and on top of shelves, shall be thoroughly dusied once a month,



ANNEXURE A - PRICING SCHEDULE

1. CLEANING OF OFFICES

HENSERIICE NUMBEROF | SQRE PRICE TOTAL PRICE PER | TOTAL PRICE FOR4
OFFICES STAFFAN D | JTERs PER DAY MONTH (Excl. MONTHS
OTHER S PR VAT) (Excl.VAT)
M¢ (Excl. VAT)
Darala Service
Office 5 300m?
Totdl ot for deanin g services for 4 month s (Exclusive of VAT) R

2. LABOUR COSTS

DESCRIPTION NUMBER OF COST PER TOTA L PRICE TOTA LPRICE FOR ¢
CLEANERS CLEAN ER PER MONTH MONTHS  (Excl. VAT)
PERMONTH (Excl. VAT)
(Excl. VAT)
Cleaners
2
Gardner
1
Total cost of Labour  Costs .
3. TOILET PAPER
AREA/ - SERVICE  OFFICES NUMBER OF | NO. OF TOILET PRICE PER TOTA L PRICE FOR 4
STAFF AND | ROLLS FOR 4 TOLET  PAPER MONTHS  (Excl. VAT)
OTHERS MONTHS ROLL (Excl.
VAT)
Darala Service Office 15
Total cost of foilet rolls for 4 months  [Exdusive  of VAT) R
4. CLEANING OF VEHICLES
AREA | SERVICE  OFFICES NO. OF PRICE PER TOTAL PRICE TOTAL PRICE FOR
JRHCLES VEHICLE PER FOR ALL CLEANING OF ALL
MONTH (Excl. VEHICLES PER VEHICLES FOR 4
VAT) MONTH  (Excl. MONTHS (Excl. VAT)
VAT)

Darala Sewvice
Office

Total cost for cleaning of vehicles for 4 month s (Exclusive of VAT)




5. GARDENING  SERVICES

AREA/ SERVICE OFFICES

PRICE PER MONTH (Excl VAT)

TOTAL

PRICE OF GARDENIN G  SERVICES

FOR 4 MONTH S (Excusive of VAT)

Darala Service Office
Total gt for gaden ing  services for 4 months  (Exclusive of
VAT) R
6. COST SUMMARY
ITEM QUANTITY TOTAL PRICE FOR 4 WOVIK Sfx d.  VAT)
CLEANING ~ SERVICES 1089m?

LABOUR  COSTS

2

TOLET ROLLS

CLEANING  OF  VEHICLES

1

GARDENING  SERVICES

Size 10 be werfied during
Compulsory site visit

SUBTOTAL

VAT

GRAND  TOTAL

Name of Bidder:

Position:

Signature of Bidder:




ANNEXURE C: SITE INSPECTION (CHRIS HANI DISTRICT OFFICE)

RFQ NUMBER :

INSTITUTION VISITED:

This is to certify that a representative from

(NAME OF BIDDER)
has visited and inspected the office / institution on the:

(Date)

and has, therefore, acquainted him/herself with the facilities and circumstances.

Signature of bidder Date

Departmental Office Stamp & Date

HEAD OF INSTITUTION

DAT E:




EBD 3.1

PRICING SCHEDULE - FIRM PRICES
(PURCHASES)

NOTE: ONLY FIRM PRICES WILL BE ACCEPTED. NON-FIRM PRICES (INCLUDING PRICES
SUBJECT TO RATES OF EXCHANGE VARIATIONS) WILL NOT BE CONSIDERED

IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A
SEPARATE PRICING SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY

POINT
| Name of bidder..................cccvmueevvnvneennenn.  Bid NUMbEr........oceeien.
Closing Time 11:00 Closingdate..........cccoeiiiuiiiiimiiiiii i |
|
OFFER TO BE VALID FOR......... DAYS FROM THE CLOSING DATE OF BID.
[ITEMNO.  QUANTITY DESCRIPTION 'BID PRICE IN RSA |
| CURRENCY
"ALL APPLICABLE
! | _ S | TAXES INCLUDED) .
| | | |
I 1 |
| . | ]
- Reguiredby: s rrrrssrerRsTerrns
- AL
- Brand and model
- Country of origin et R bk e
- Does the offer comply with the specification(s)? *YES/NO

- If not to specification, indicate deviation(s)
- Period required for delivery s
*Delivery: Firm/not firm

- Delivery basis
Note: All delivery costs must be included in the bid price, for delivery at the prescribed destination.

** “a)| applicable taxes" includes value- added tax, pay as you eam, income tax, unemployment
insurance fund contributions and skills development levies.

*Delete if not applicable



SBD4
BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM
Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution of
the Republic of South Africa and further expressed in various pieces of
legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /
or the List of Restricted Suppliers, that person will automatically be
disqualified from the bid process.

2. Bidder’s declaration

2.1 Isthe bidder, or any of its directors / trustees / shareholders / members /
partners or any person having a controlling interest in the enterprise,
employed by the state? YES/NO

2.1.1 If so, fumnish particulars of the names, individual identity numbers, and, if
applicable, state employee numbers of sole proprietor/ directors /
trustees / shareholders / members/ partners or any person having a
controlling interest in the enterprise, in table below.
|Wu Name " Identity Number Name of  State |

| institution E

2.2 Do you, or any person connected with the bidder, have a relationship

1 the power, by one person or a group of persons holding the
majority of the equity of an enterprise, alternatively, the person/s
having the deciding vote or power to influence or to direct the
course and decisions of the enterprise.
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with any person who is employed by the procuring institution? YES/NO

2.2.1 If so, furnish particulars:

................................................................................................

................................................................................................

2.3 Does the bidder or any of its directors / trustees / shareholders /
members / partners or any person having a controlling interest in the
enterprise have any interest in any other related enterprise whether or
not they are bidding for this contract? YES/NO

2.3.1 |If so, furnish particulars:

----------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------

l, the undersigned,
(NAMBG).......cooirrrennninnrattnenrssscnasasssensitsssearsnsessansssessarassnstanas in
submitting the accompanying bid, do hereby make the following
statements that | certify to be true and complete in every respect:

3.1 | have read and | understand the contents of this disclosure;

3.2 | understand that the accompanying bid will be disqualified if this
disclosure is found not to be true and complete in every respect;

3.3 The bidder has arrived at the accompanying bid independently from, and
without consultation, communication, agreement or arrangement with
any competitor. However, communication between partners in a joint
venture or consortium? will not be construed as collusive bidding.

3.4 In addition, there have been no consultations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the
bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.

3.5 The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the

2 Joint venture or Consortium means an association of persons for
the purpose of combining their expertise, property, capital,
efforts, skill and knowledge in an activity for the execution of a
contract.



3.6

3.7

SBD4

contract.

There have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and
contracts, bids that are suspicious will be reported to the Competition
Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business
with the public sector for a period not exceeding ten (10) years in terms
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004
or any other applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS
1, 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON ENHANCING COMPLIANCE,
TRANSPARENCY AND ACCOUNTABILITY IN SUPPLY CHAIN
MANAGEMENT SHOULD THIS DECLARATION PROVE TO BE

FALSE.

.........................................................................................

-----------------------------------------------------------------------------------------

Position Mame of bidder

ECPT 2024-06-14
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PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general
information and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE [N
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:
- the 80/20 system for requirements with a Rand value of up to R50 000

000 (all applicable taxes included); and
1.2 To be completed by the organ of state

a) The applicable preference point system for this tender is the 80/20
preference point system.

1.3 Points for this tender (even in the case of a tender for income-generating
contracts) shall be awarded for:
(a) Price; and
(b) Specific Goals.

14 To be completed by the organ of state:

The maximum points for this tender are allocated as follows:
PRICE - - l 80 ‘
SPECIFIC GOALS 20 |
Total points for Price and SPECIFIC
GOALS o

1.5  Failure on the part of a tenderer to submit proof or documentation required in
terms of this tender to claim points for specific goals with the tender, will be
interpreted to mean that preference points for specific goals are not claimed.

1.6 The organ of state reserves the right to require of a tenderer, either before a
tender is adjudicated or at any time subsequently, to substantiate any claim in
regard to preferences, in any manner required by the organ of state.



1.7 A tendered must submit, together with its tender, a copy of CIPC Registration
document. In the case of sole propriety, copy of the applicable legal registration
documentation must be submitted.

1.8 The annexure detailing names of all directors and the percentage share in the
enterprise must be completed and submitted together with this claim form.

2. DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in
response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and
includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated
at the time of bid invitation, and includes all applicable taxes;

(d) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act

No. 5 of 2000).
3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES
3.1. POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or  90/10

Ps=8o(1—”‘”"") or Ps=90(1 PPmR)

“Pmin Pmin
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

4. POINTS AWARDED FOR SPECIFIC GOALS

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential
Procurement Regulations, preference points must be awarded for
specific goals stated in the tender. For the purposes of this tender the
tenderer will be allocated points based on the goals stated in table 1
below as may be supported by proof/ documentation stated in the
conditions of this tender:

4.2. In cases where organs of state intend to use Regulation 3(2) of the
Regulations, which states that, if it is unclear whether the 80/20 or
90/10 preference point system applies, an organ of state must, in the
tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the
80/20 or 90/10 preference point system will apply and that the highest



acceptable tender will be used to determine the applicable preference
point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference
point system will apply and that the lowest acceptable tender will be
used to determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.

Table 1: Specific goals for the tender and points claimed are indicated per the
table below.

Note to tenderers: The tenderer must indicate how they claim points for each

preference point system.)

Number of Percentage

her of po points owned
The specific goals allocated [dasial i fs';}g'o“’
points in terms of this > be completed [ eyee
t@ﬂd‘r . P Orga 0 (To m
ate completed by

the tenderer)
' Gender (Women Ownership) | 4
Race (Black ownership) 3
Disability 3
Locality (Chris Hani District) | 6 -
Youth |4 i S
"Total 20 a

DECLARATION WITH REGARD TO COMPANY/FIRM

4.5. TYPE OF COMPANY/ FIRM
Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation
Public Company
Personal Liability Company
(Pty) Limited
Non-Profit Company
State Owned Company

[Tick applicable box]




4.6. |, the undersigned, who is duly authorised to do so on behalf of the
company/firm, certify that the points claimed, based on the specific goals as
advised in the tender, qualifies the company/ firm for the preference(s)
shown and | acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General
Conditions as indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as
shown in paragraphs 1.4 and 4.2, the contractor may be required to fumish
documentary proof to the satisfaction of the organ of state that the claims
are correct,

iv) If the specific goals have been claimed or obtained on a fraudulent basis or
any of the conditions of contract have not been fulfilled, the organ of state
may, in addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a result
of that person's conduct;

(c) cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such

cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any organ of
state for a period not exceeding 10 years, after the audi alteram partem
(hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

..............................................

SURNAME AND NAME: ..ot i s mnin s e .

DATE: st s

| ADDRESS,  ciicisssessssemssmresesssisessissan st ras s kb8

...............................................................
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SBD7.1
CONTRACT FORM - PURCHASE OF GOODS/WORKS

THIS FORM MUST BE FILLED IN DUPLICATE BY BOTH THE SUCCESSFUL BIDDER (PART 1) AND THE
PURCHASER (PART 2). BOTH FORMS MUST BE SIGNED IN THE ORIGINAL SO THAT THE SUCCESSFUL
BIDDER AND THE PURCHASER WOULD BE IN POSSESSION OF ORIGINALLY SIGNED CONTRACTS FOR

THEIR RESPECTIVE RECORDS.
PART 1 (TO BE FILLED IN BY THE BIDDER)

1. I hereby undertake to supply all or any of the goods and/or works described in the attached bidding documents to
(name Of INSHIULION)..uuuiurrmisensianenrirnaiirenaairrnans in accordance with the requirements and specifications
stipulated in bid number...............cccue at the price/s quoted. My offer/s remain binding upon me and open for
acceptance by the purchaser during the validity period indicated and calculated from the closing time of bid.

2. The following documents shall be deemed to form and be read and construed as part of this agreement:

(i) Bidding documents, viz

- Invitation to bid;

- Proof of tax compliance status;

- Pricing schedule(s);

- Technical Specification(s);

- Preference claim form for Preferential Procurement in terms of the Preferential Procurement
Regulations;

- Bidder's Disclosure form;
Special Conditions of Contract;

(ii) Gcncml Conditions of Contract; and
(iii)  Other (specify)

3. I confirm that I have satisfied myself as to the correctness and validity of my bid; that the price(s) and rate(s) quoted
cover all the goods and/or works specified in the bidding documents; that the price(s) and rate(s) cover all my
obligations and I accept that any mistakes regarding price(s) and rate(s) and calculations will be at my own risk.

4. I accept full responsibility for the proper execution and fulfilment of all obligations and conditions devolving on me
under this agreement as the principal liable for the due fulfillment of this contract.
5. I declare that I have no participation in any collusive practices with any bidder or any other person regarding this or
any other bid.
6. I confirm that T am duly authorised to sign this contract.
WITNESSES
1
SIGNATURE iiiiiiiiiniinnsnrmmnrirrnsrrsnnnereanssssennns
2,
NAME OF FIRM ooriiiiieiiiciiiiiinanssaassnaa s aneaes
DATE bR B IS SRR RS Ty R rrn § e § SR R

SBD 7.1



CONTRACT FORM - PURCHASE OF GOODS/WORKS
PART 2 (TO BE FILLED IN BY THE PURCHASER)

accept your bid under reference number ................ dated.....ocovmeeneninneninan. for the supply of goods/works
indicated hereunder and/or further specified in the annexure(s).

2. An official order indicating delivery instructions is forthcoming.

3. I undertake to make payment for the goods/works delivered in accordance with the terms and conditions of the
contract, within 30 (thirty) days after receipt of an invoice accompanied by the delivery note.

- DELIVERY |
PRICE (ALL PERIOD | TOTAL mnn
ITEM APPLICABLE PREFERENCE
BRAND FOR EACH
NO. TAXES ; | POINTS SPECIFIC
k
INCLUDED) | CLAIMED GOAL
; i
|
i |
| i
4, 1 confirm that T am duly authorised to sign this contract.
SIGNED AT oo oo eeneerenesenns ON.cooeeeeeeeeee e eeeeeveenens
NAME (PRINT)  covvvevoee oo aeenssennnennans
SIGNATURE oo, e
OFFICIAL STAMP WITNESSES
1. . .
2. s
DATE ...

Werston 1 2023



